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1. Preamble:  

The Companies Act 2013 under the provisions of SecƟon 177 has mandated that “every listed Company 
or such class or classes of companies, as may be prescribed, shall establish a vigil mechanism for directors 
and employees to report genuine concerns in such manner as may be prescribed". Further such vigil 
mechanism under “shall provide for adequate safeguards against vicƟmizaƟon of persons who use such 
mechanism and make provision for direct access to the chairperson of the Audit CommiƩee in appropriate 
or excepƟonal cases"  

Pursuant to the provisions of SecƟon 177 (9) & (10) read with rule 7 of Chapter XII of the Companies Act, 
2013, the Company has set up and adopted the following Vigil Mechanism which lays down the principles 
and standards governing the management of grievances and concerns of employees and directors of the 
Company and shall be overseen by the Audit CommiƩee (hereinaŌer referred to as 'CommiƩee') of the 
Company. The Mechanism as set up herein-below shall enable the employees and the directors of the 
Company to report their genuine concerns or grievances about the actual and potenƟal violaƟon of the 
principles and standards laid down herein.  

RegulaƟon 22 of the SecuriƟes and Exchange Board of India (LisƟng ObligaƟons and Disclosure 
Requirements) RegulaƟons, 2015, provides for requirement for all listed companies to formulate a vigil 
mechanism for directors and employees to report genuine concerns.  

Under these circumstances, the Company proposes to establish a Whistle Blower Policy/ Vigil Mechanism 
and to formulate a policy for the same.  

2. ObjecƟves 

The Company is commiƩed to adhere to the highest standards of ethical, moral and legal conduct of 
business operaƟons and in order to maintain these standards the Company encourages the employees to 
voice their genuine concerns without fear of censure.  

The Company is commiƩed to developing a culture where it is safe for all employees to raise concerns 
about any poor or unacceptable pracƟce and any event of misconduct.  

The policy provides a channel to the employees and Directors to report the management concerns about 
unethical behaviour, actual or suspected fraud or violaƟon of the Codes of conduct of Policy or legal or 
regulatory requirements incorrect or misrepresentaƟon of any financial statements and reports etc.  

3. Scope 
 
i. The policy covers malpracƟces and events which have taken place/ suspected to take place and 

involves the following:  
 Abuse of authority.  
 Breach of contract  
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 Negligence causing substanƟal and specific danger to public health and safety. 
ManipulaƟon of company data/ records.  

 Financial irregulariƟes, including fraud or suspected fraud.  
 Criminal offence  
 ProliferaƟon of confidenƟal informaƟon.  
 Deliberate violaƟon of law/ regulaƟon.  
 Wastage/ misappropriaƟon of company funds/ assets.  
 Breach of employee code of conduct or Rules.  

 
ii. The policy is the channel to reinforce a robust implementaƟon of the Company's Code. Through this 

policy, the Company seeks to provide a procedure for all the employees of the company to disclose 
any unethical and improper pracƟce taking place in the Company for appropriate acƟon and 
reporƟng.  
 

4. Eligibility 

All Employees and Directors of the Company are eligible to make disclosures under the mechanism in 
relaƟon to maƩers concerning the Company. 

5. Procedure 
 
i. Where any director or employee finds or observes any of following acƟviƟes (but not limited to) then 

he should within a period of 30 days of the occurrence of event or on the date on which he comes to 
know, report in wriƟng his complaint / grievance in the format as provided in Annexure 1 to this 
mechanism: 

a) Embezzlement of funds.  
b) Any prejudicial act in which stakeholders’ interest or public interest is involved.  
c) Serious frauds which are affecƟng or may affect the financial posiƟon of the Company.  
d) Internal theŌ.  
e) Payoff & Kickbacks etc.   

 
ii. The Complainant shall address the Complaints / Grievances to the Vigilance Officer (as may be 

designated by the Audit CommiƩee) of the Company or the Chairman of the Audit CommiƩee (in 
excepƟonal cases). The duly filled complaint form provided herein shall be submiƩed to any of the 
above-menƟoned person(s).  
 

iii. In order to protect the idenƟty of the complainant, the Vigilance Officer or the Chairman shall 
maintain strict confidenƟality with respect to the details of the complainants.  

 
iv. The Vigilance Officer / Chairman of the Audit CommiƩee, as the case may be, on the receipt of 

disclosure of any of above frauds or events shall make a record of the disclosure and carry out iniƟal 
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invesƟgaƟon either itself or at its discreƟon by involving any other official of the Company or an 
outside agency as it may deem fit.  

 
v. The decision to undertake the invesƟgaƟon by the Vigilance Officer / Chairman shall not by itself be 

regarded as the acceptance of the accusaƟon by the Vigilance Officer / Chairman. It is a neutral fact-
finding process to ascertain the truth of the accusaƟon.  
 

vi. Any person involved in the invesƟgaƟon, having any conflict of interest with the maƩer shall disclose 
his/ her concern/ interest forthwith and shall not deal with the maƩer.  

 
vii. The Vigilance Officer / Chairman as it deems fit, may call for further informaƟon from the 

complainant.  
 

viii. The Vigilance Officer / Chairman shall carry out detailed invesƟgaƟon if the reported disclosure is 
found to be correct.  

 
ix. The Employee/ Director against whom disclosure has been reported shall: -  

a) Co-operate with CommiƩee or any person appointed in this regard. 
b) Have a right to consult any person of his choice other than members of CommiƩee and / or 

Complainant. 
c) Not interfere in invesƟgaƟons conducted by CommiƩee. 
d) Not withhold, tamper or destroy any of evidences. 
e) Unless otherwise restricted, be given an opportunity to respond to material findings 
f) Not threaten, influence or inƟmidate complainant or any of witnesses. 
g) Have a right to know the outcomes of invesƟgaƟon. 

 
x. The InvesƟgaƟons shall be completed within a period of 60 days.  

 
6. Decision and ReporƟng 

If an invesƟgaƟon leads to the conclusion that an improper or unethical act has been omiƩed, the 
Chairman of the Audit CommiƩee shall recommend to the Board of Directors of the Company to take such 
disciplinary or correcƟve acƟon as it may deem fit.  

Any disciplinary or correcƟve acƟon iniƟated against the Subject as a result of the findings of an 
invesƟgaƟon pursuant to this policy shall adhere to the applicable personnel or staff conduct and 
disciplinary procedures. 

A quarterly report with the number of complaints received under the policy and their outcome shall be 
placed before the audit CommiƩee and the Board. 
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A complainant who makes false allegaƟons of unethical & improper pracƟces or about alleged wrongful 
conduct of the Subject to the Vigilance Officer or the audit CommiƩee shall be subject to appropriate 
disciplinary acƟon in accordance with the rules, procedures and the policies of the company. 

The report may also opt to reward the whistle Blower, based on the merits of the case. 

7. ConfidenƟality 

The complainant, Vigilance Officer, Members of the Audit CommiƩee, the Subject, and everybody involved 
in the process shall, maintain the confidenƟality of all maƩers under this Policy, discuss only to the extent 
or with those persons as required under this policy for compleƟng the process of invesƟgaƟons and keep 
the paper in safe custody. 

8. ProtecƟon 

No unfair treatment will be meted out to a complainant by virtue of his/ her having reported a Protected 
Disclosure under this policy. The Company, as a policy, condemns any kind of discriminaƟon, harassment, 
vicƟmizaƟon or any other unfair employment pracƟce being adopted against complainants. Complete 
protecƟon will therefore be given to complainant against any unfair pracƟce like retaliaƟon, threat or 
inƟmidaƟon of terminaƟon / suspension of service, disciplinary acƟon, transfer, demoƟon, refusal of 
promoƟon or the like including any direct or indirect use of authority to obstruct the complainant's right 
to conƟnue to perform his duƟes /funcƟons including making further disclosure.  

The idenƟty of the Whistle Blower shall be kept confidenƟal to the extent possible and permiƩed under 
the law. Any other employee assisƟng in the said invesƟgaƟon shall also be protected to the same extent 
as the Whistle Blower.  

9. PenalƟes 

If the alleged fraud or misconduct is proven aŌer invesƟgaƟon, the CommiƩee may impose such 
penalty/fine as it may deem fit depending upon the nature of the fraud or unethical act done by the 
person. 

10.  Access to the Chairman of the Audit CommiƩee 

The Whistle Blower shall have the right to access to Chairman of Audit CommiƩee in excepƟonal cases. 
The Chairman shall prescribe suitable direcƟon in this regard. 

11. Display of mechanism on the website 

The Mechanism herein set up shall be effecƟve from the date of its approval by the Board of Directors and 
shall forthwith be communicated to all the employees of the Company. The Company shall display it on its 
website and shall also disclose it in Board's Report. 
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12. RetenƟon of Documents 

The evidences, documents received by the commiƩee in due course of Ɵme during the invesƟgaƟon shall 
be preserved for three (3) years or for such period as may be specified by law in force in this regard from 
Ɵme to Ɵme. 

13. Amendment 

The Company reserves right to amend modify, and cancel any of the provisions of the mechanism in whole 
or in part set up herein above or may restrict subject to such condiƟons as it may deem fit. 
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Annexure 1 
 
 

Date: __________  

Name of Complainant (Employee/ Director) _________________________  

Email-id: _____________________________ 
 

Address: _____________________________________________  

Contact No ________________ 
 
 
Subject maƩer which is being reported Name of Person/Event focused at: 
 
 
 
 
Brief about concern _________________________ 
 
 

Evidence (if Any)  

For  

Signature: __________________ 

 

 

 

 

 

 


